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Once you’ve identified the correct 

pathway for your patient, you will see the 

main referral page. The specialist referral 

Event can now be selected by clicking on 

the highlighted tab. 

Now that we are in the Specialist Referral Event we can see existing 

referral’s that have already been created or add a new one. 

You can view the existing specialist referral by clicking on it or to add 

a new referral click ‘Add Specialist Referral’ 



 

 

 

 

 

 

 

 

Firstly, we will see the ‘Document’ section of the Specialist 

referral screen. Here we can create our Specialist Referral 

Document by clicking the drop-down arrow and selecting your 

template. 

Please note you can’t create a document without completing 

the fields of your referral first and clicking ‘Save Changes’ 

Complete the fields depending on your patient’s 

circumstances and click ‘Save Changes’. 

The fields within the specialist referral aren’t 

mandatory. However, the more information you 

can provide, the easier & better for the 

receiving site which ultimately creates a 

smoother patient pathway. 



 

 

 

 

 

 

 

 

Once we have saved our Specialist Referral the 

document templates will be ready and available to 

use. 

Click on the drop-down icon to view all available 

documents and select a template. 

Once you have selected the template you need it 

will load in a new window. 

Click here to 

print directly. 

Click here to save where 

needed for future reference 

or to attach in emails. 

To close 

the 

window, 

simply 

close 

the tab. 



 

 

 

 

The Specialist Referral document you have just created will stay in place on the 

Specialist referral screen for future record. 


