
 
 

 
 

Quick Reference Guide:  How to Edit a Request in ICE Page 1 of 2 

 

 
Quick Reference Guide_P3_ How to Edit a Request in ICE for use by Kent and Medway Pathology and Radiology Networks 
Prepared by: Hillary Ala Change Agent, Kent and Medway Pathology Network 
Date of Preparation: October 2025 
Date of Review: March 2026 

Page 1 of 2 

Once you have clicked "Test Request" then “Online Test Request” in EMIS and selected "Kent and Medway Diagnostics" 
you will land on the Requesting screen for your patient within. 
 
Note: Use this feature to add on tests, do NOT remove any tests. If you need to remove a test, please delete the entire 
request (See QRG_P4) and place a new one. 

The requesting screen 
in ICE will display, 
navigate to the 3 
horizontal lines at the 
top left (hamburger 
menu). The options 
available to you may 
vary depending on your 
role 

 
Select 'Requests' from 
the dropdown menu 

 
The Requesting list will 
display with one or 
more entries listed. 
 
Click onto the request 
you wish to edit. 
 
 
 

  
Select the pen icon as 
shown 
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This will take you back 
to the requesting screen 
in ICE, click through the 
options presented to 
add-on the required 
tests. 
 
Fill in any additional 
questions where 
present and re-submit 
the test. 
 
Note: While editing a test, 
the ‘Print Form’ tick box is 
not automatically 
selected, please select it if 
you wish to generate a 
paper request form. 

 

 

 

 


